Cnamp 1

YBaxaemsiu [Ipescegarens u yBaxkaemsle uiensl I' K. Bamnemy BHUMaHMIO
npe//laraeTcs JUIJIOMHass padoTa Ha Tremy — TEMA.

Cnaup 2

OO6BeKTOM JIaHHOTO UCC/IeIOBAHMS AUTVIOMHOM pabOTHI SIB/SIETCS JOKYMEHTAI[HOHHOE
obecrieuenue ynpasseHus. [IpeameT vcciejoBaHUsI —HOPMaTHBHO-TIPAaBOBasi U
MeToiueckasi 6a3a J0KyMeHTHpOBaHUsI OCHOBHOM JesitenbHOCTU [TAO «KocTpomckas
cObITOBAst KOMITaHUsI». L]enbIo vccie0BaHUs SIBSIETCS U3yUeHHe T0KYMeHTHPOBaHUS
JesiTe/IbHOCTU Y OpraHu3aiiusi paboThl C IOKYMeHTaMHU, a TakKe MpeijioyKeHre TyTel ee
coBepIlleHCTBOBaHUs. [IpakTruecKasi 3HaUMMOCTb PabOThI 3aK/IF0OUaeTCsi B TOM, UTO
pe3y/ibTaThl MCC/IeOBAaHUS U PEKOMeH/Jal[il MOT'YT ObITh UCTIO/Tb30BaHbI A5
COBEpILIEHCTBOBAHUS JOKYMEHTUPOBAHUSA JeATeIbHOCTU U CUCTEMHOM OpraHu3aLyn
paboThI C JOKyMeHTaMH, Kak B UCCelyeMOoi KOMITaHUH, TaK U B APYTOM 3aKPHITOM
aKIIMOHEePHOM 00I1IeCcTBe.

Cnanpg 3

Cnanp 4

Takum obpa3om, B [TAO "KocTpomckasi CObITOBasi KOMITaHUSI» Be/IeHHe
J1eJI0NPOM3BO/ICTBA BO3/IOXKEHO Ha CeKpeTapsi, BeCb JOKYMeHTO0O0POT Ae/TUTCs Ha
MOTOKH BXOJALMX, UCXOALLIMX ¥ BHYTPEHHUX JOKyMeHTOB. [IpoaHanv3upoBas
J1eJI0TIPOX3BO/ICTBO, OBLJIO YCTaHOBJIEHO, UTO JOKYMEHTOOO0POT SIB/ISIeTCS
LIeHTpa/IM30BaHHbIM. JlaHHas opraHusalys puzep>XxUBaeTcs HOpM, IpeJyCMOTPeHHbIX
'OCTamu 1 @3; cTpeMUTCS K COBEPIIIEHCTBOBAHUIO pabOTHI C JOKYMeHTaMU Ha
nipeanpusitu. Kazposble, Oyxranrepckue JOKYMeHTHI, TPUKa3bl 110 TMYHOMY COCTaBy
HOCAT YHU(PULMPOBaHHYIO Gopmy. CrcTeMy JOKYMeHTaL[i MOXKHO OTHECTH K
peaiu3yroleil OCHOBHbIE yIipaBieHuUecKre (QyHKLUH, I/ie B JesiTe/IbHOCTU OpraHu3aLun
00pa3yroTcsi JOKYMeHTbI, B KOTOPBIX OTPaXkaeTCsl OCHOBHAsl TIPOU3BO/[CTBEHHaAsI
JlesITe/TIbHOCTh OpPraHu3aLu (TOpProBas, 3KCIulyaTalMOHHasi, TeXHAYeCKas,
X03sMicTBeHHast — obecrieurBatoiias). OCO6eHHOCTBIO CUCTeMbI IOKyMeHTal[|uu
obecrieurBaroILero TUIa SIB/sSieTCsl TO, YTO OCHOBHAs Macca JJOKyMeHTOB Tpe/CTaB/isieT
co0oii JOKYMeHThI y4eTHOTO XapakTepa.

Cnaup 5



CnemyeT OTMETHTh, UTO B KOMITAHMM OTCYTCTBYeT IIeHTPa/JHM30BaHHOE apXUBHOE
XpaHeHue, UTO TPHBEJIO K 3aTPOMOXKI€HHOCTH 0(PUCHOTO IOMellleHus], TIOTepy U Topuun
JOKYMEHTOB, WHOT/Ia He06X0qUMBIX B paboTe opranu3aiuu. OTCYyTCTByeT B KOMITAHUU
JIOKAQ/IbHBIM aKT, KOTOPBIM Obl peryimMpoBas 3TOT TIpoIjecC. BbUIO yCTaHOB/IEHO, UTO
repBoHava/ibHast 06paboTKa JOKYMEHTOB B KOMITAHHUW OCYIIIeCTB/ISIETCS TPaAULIMOHHBIM
JKypHa/IbHBIM CTI0COO0M. YBe/iMueHWe KOJMYeCTBa JOKYMEHTOB M IOSIBJIEHHMEe HOBBIX
GyHKIMA TpUBe/io K TIOMCKY HOBBIX (DOpM opraHu3aiuu AokymeHToobopota. [lpu
paboTe C TMOCTOSTHHBIMM K/IM€HTaM{, 4YaCTO BO3HUKaeT He0OXOAMMOCTb ObICTPOro
MOMCKAa TeX [OKYMEHTOB, T0 KOTOPBLIM Y’Ke 3aKOHUEHbI JOTOBODHBbIE OTHOIIIEHMS.
CnepmoBare/ibHO, BCTaeT HEOOXO0JUMOCTh CUCTEMaTH3aluK JOKyMeHTO000poTa.

Caupg 6

I71s1 coBepItieHCTBOBaHUSA Aeorpou3BozacTBa B ITAO "KocTpoMckasi cObITOBasT
KOMTIaHus" TIpe/ijioykeHo pa3paboTath IHCTPYKIMIO 110 /Ie/I0NPOU3BO/ICTRY. B
pe3y/ibTaTe aBTOPOM AUIJIOMHOM pabOThI CaMOCTOSATeTbHO pa3paboTaH HeoOX0JUMBI
n1st [TAO "Koctpomckasi cObITOBast KOMITaHHUS'" JTIOKa/IbHBIM HOPMAaTHUBHBIHN TOKYMEHT —
HMHCTPYKLUS TI0 1eJI0NPOU3BO/ICTBY. MIHCTPYKIUS MO [1e/I0NPOM3BO/CTBY B JAHHOM
OpraHu3aIivy, 3aKperi/isisi HOPMbI U MIpaBU/ia BeJleHHsT JOKYMeHTO0000pOTa, MO3BOJTUT
cziesiaTh €ro CHCTeMaTU3UPOBaHHLIM. Pa3paboTaHHasi HHCTPYKI[HS 110
Jle/IONPOU3BO/CTBY TI03BOJIUT MPAaBU/IBHO U TPaMOTHO O(OPMJISITh JOKYMEHTHI, B
COOTBETCTBUM C HOMEHKJIaTypOH Jiesl, C(hOpMUPOBATH B Jiejla U O(POPMUTh UX C YUYETOM
TpeOOBaHUI COBPEMEHHOT'0 3aKOHO/IaTe/IbCTBA.

Cnaup 7

Takum o0pa3om, Llens padotel Jocturayra. Criacubo 3a BHUMaHue!



